Fetter Lane Moravian Congregation Facilities Booking 
[image: ]
What is the title of your event or group meeting?
	



How can we contact you?
	Name
	


	Telephone no.
	


	e-mail contact
	




Which of our facilities would you like to use? 
Studio 1□	Gods Acre (Burial Ground)□
	Other
	



Is this a single event or are you looking to make a regular booking? 
Single event	□	Regular booking	□
Please indicate the date/s and time you would like to book for.  (Bookings may be up to 3 months in advance)
	










How many participants do you expect at your event? (For regular events please give the average.)
	




Please tell us a little about your organisation. Be sure to mention any principles you may share with our church, especially around worship, community, or helping others – particularly the vulnerable.
	













Please tell us about any equipment you may need or wish to bring into the Close, including access to electricity, water etc.   Please note, due to the ecological significance and sensitivity of our site our visitors are respectfully asked not to bring vehicles onto the premises.
	





Your application will be presented to the Fetter Lane Congregation Church Committee at our next monthly meeting. If there is any additional information in support of your application, please share it with us in the box below. 
	













Payment for hire, if agreed, needs to be set up as a regular direct debit if you are a continual hirer, starting with the date of your first hire. If your request is for a one-off event we respectfully ask you to pay for use of hire a minimum of 48 hours in advance


Our Bank Details for payment are as follows: 
HSBC
Account: 90344311
Sort Code: 40-02-07

Terms and Conditions of Hire: 
 If you receive a key this is on the understanding that this key will not be cut or copied. You will also be asked to sign your name and details in the key log book and provide a £10 deposit for the key. 
If appropriate we will ask to see your indemnity policy and ask for a copy of this to be kept on file. For regular bookings we require if appropriate, a Safeguarding policy that we can also keep on file. Any injuries that occur during your hiring are not Fetter Lane Moravian Church’s liability.
For Birthday Parties we ask that you do your own risk assessments and are mindful of details such as adult to child ratios for safety and wellbeing. A cash deposit of £50 is required to book a Birthday Party with the full cost payable 48 hours ahead of booking. 
All users need to give a month’s notice in advance of cancellation be it a regular or one-off booking. 

	Signed & Dated
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